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Contract Monitor 	Name: _____________________________________________________
			Department:________________________________________________
			E-mail and Phone:____________________________________________

Name of non-WFU party to the contract:_____________________________________________
Name and contact information of third party counterpart:________________________________
______________________________________________________________________________
The contract is [select one]:  ____new	____a renewal	____an amendment
 (Note:  If the contract is a renewal of or amendment to an existing contract, please provide a copy of the existing contract.)

Brief description of the goods and/or services that will be provided under the contract:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Beginning date of contract:________________________________________________________
Ending date of contract:___________________________________________________________

The contract results in [select one]: ____income to   ____an expenditure by WFU.
Total anticipated amount of WFU’s expenditures under the contract:_______________________
Are WFU’s expenditures under the contract budgeted or non-budgeted?_____________________

Was the contract prepared using an approved WFU template?__________________________

Does the contract adequately describe the business terms of the agreement, as you understand the proposed transaction?_____________________________________________________________

Name and title of the senior administrator in the Contract Monitor’s department who has read and approved the business terms of this contract:__________________________________________
______________________________________________________________________________

Questions or concerns regarding this contract:_________________________________________
____________________________________________________________________________________________________________________________________________________________

Date submitted to Contracts Administrator:___________________________________________
Requested return date:____________________________________________________________


_____________________________________
Signature of Contract Monitor
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